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Program Information and Policies

Please review the following manual carefully as it contains policies and suggestions to
make the camp season as safe and enjoyable as possible for your child. It also contains
changes and updates from last year. After reviewing manual, please sign manual release
form and hand in with other required forms.

PURPOSE

The purpose of the Summer Day Camp program is to provide for the social, mental, and
physical growth of the day camper through a variety of activities in a safe and fun
environment. We are here to allow the children to engage in organized activities with
their peers under the supervision of the camp director, arts and craft coordinator and
counselors. The camp program is comprised of camp activities organized at The Old Mill
Pool. Campers are divided into groups based on what year of school they will be entering
in the 2015-2016 school year and are supervised by counselors in a camper to counselor
ratio of approximately 5:1. Campers follow a daily schedule of activities, such as sports,
arts & crafts and assemblies, as organized by the camp director and art and craft
coordinator. Campers will also have snack time so please pack a healthy snack and drink
for your child every day.

COMMUNICATION

Consistent communication is key to a successful program. You will receive weekly
communications regarding activities, and special events. If you need to reach us, please
send an email to: campalgonquin@wclnj.com should you need to contact us during
camp hours, please call Chris Haffler at 201-675-2293 or Mark Offitto at 201-952-5804. If
we need to reach you Email is by far the most efficient way to communicate general
information from camp to you so please check your email often. Should we need to reach
you immediately, Chris or Mark will contact you by phone.

DO NOT BRING

We are a nut free camp so please do not send your child to camp with any products
containing nuts. We recommend that you leave jewelry, cell phones, I-Pods, hand held
video games, expensive toys, and other valuables at home. Children are responsible for
their own belongings. We will not be held responsible for lost, damaged or stolen items.
CELL PHONE USE DURING CAMP IS NOT PERMITTED. Failure of this will result in the
counselor taking the phone and returning it to you, the parent.
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SAFETY AND HEALTH

Personal safety and health are our top priority. Our Camp Director is CPR & First Aid
certified. Please notify us, in advance of your child’s health concerns, physical limitations,
and any known medical conditions. Please apply adequate sun block to your child each
day before they come to camp and provide a water bottle for hydration especially on hot
days. Camp staff will remind the campers to drink plenty of water and to re-apply suntan
lotion, during the camp day.

ACCIDENTS AND EMERGENCIES

In case of a serious accident involving a camper, the parent or guardian will be notified
immediately. An emergency contact person will be notified if the parent cannot be
reached. A camp director citing the incident will fill out an accident/injury report form.

WHAT TO BRING/WEAR

Every day, campers should bring a backpack, a healthy snack, a water bottle, sunscreen,
sneakers, please have your camper come to camp wearing a swimsuit, bring a change of
clothes and towel. If your child is staying for extended care or full day camp, please pack
a lunch and extra water. Please label all of your child’s belongings. All left items will be
donated at the end of summer. Please be sure to provide your child with sunscreen and
a towel. All participants must adhere to the rules of the pool. Please refer to the camp
calendar for daily activities.

RAINY DAYS - INCLEMENT WEATHER
An email will be sent via community pass from the Camp Directors by 8am day of camp if:

e *Camp will not be in session; Camp will be delayed; Camp will be closing early
(unforeseen emergency *discretion of Camp Directors)

e When rain occurs while an outdoor session is in progress, and it appears the rain
will continue, all those children at camp will be escorted by a WCL Police officer to
classrooms located adjacent to Our Lady Mother of the Church. Parents are
expected to have an emergency plan in place to pick up their children from both
camps (half & full day) should the need arise.

e Counselors will be on hand to assist parents arriving to collect their children




DROP Off AND PICK UP

Please drop of at the main entrance to the Old Mill Pool at 8:00am or 8:30am and pick up
at the same location at 12:30pm; 1:30pm. Full day campers will be dismissed at the
Westervelt-Lydecker grounds (subject to change) at 4:00pm. If you need to pick your
child up early, please be sure to let the director know that morning, you can collect your
child at the entrance to the pool facility. You will need to sign out your child if you are
picking him/her up early.

CAMP RULES

To best serve your children, camp rules are established on the first day of camp. All
campers are expected to abide by these. They are listed below:

Be respectful of and cooperate with counselors and other campers. ¢ All campers MUST
be signed in and out with a designated counselor each day of camp. e Before leaving the
designated camp program area, all campers must be accompanied by a counselor. No
camper is permitted to walk around campgrounds without his / her group and assigned
counselor. ¢ No abusive behavior will be tolerated. ¢ No foul language will be tolerated.
e No drugs or alcohol will be tolerated. ¢ All playground equipment should be used
properly. ¢ No matches or fireworks of any kind will be allowed at camp. ¢ No weapons
including pocketknives, pellet guns, or toy guns of any kind will be tolerated. Please take
the time to review these with your child.

CAMP RULES 2

Repercussions: 1st offense — Verbal warning from group counselor 2nd offense — Warning
from camp directors, an incident report filled out and parents will be notified 3rd offense
— Suspension from camp for three days 4th offense — Camper will be dismissed from
camp The Camp Directors have the right to immediately remove a child from camp due to
any aggressive, violent, disruptive or destructive behavior. There will be no refund of
program fees if a child is removed based on behavior.

LATE PICK-UP

The pick-up time for half day campers is 12:30pm or 1:30p, for full day campers 4:00pm.
We understand emergencies happen; therefore we ask that you utilize one of your
emergency contacts you have provided in the event that you are unable to pick up your
child. If you will be late, we ask that you call the Director. In the event that your child is
not picked up by 1:45pm (half day) or 4:15pm (full day), we reserve the right to charge a
late fee of $20 per 15 minutes. Should we not hear from you by 2pm or 4:30pm the
Woodcliff Lake Police Department will be contacted for assistance.




CAMP ALGONQUIN OF WOODCLIFF LAKE STAFF

Our Camp Directors are certified with CPR and First Aid. Prior to hiring, all staff over the
age of 18 undergoes a background check and are given a very thorough orientation with
training.

REFUNDS AND CANCELLATION POLICY
Camp fees may be refunded as follows:

e (Cancellations more than 30 days before your session start date will receive 100%
refund

e C(Cancellations within 15-29 days before your session starts will receive a 50% refund

e No refunds will be allowed within 2 weeks of start of your camper’s session

e Norefunds will be given to any missed days or inclement weather days

If your child is absent from camp for medical reasons for five consecutive days (a
physicians’ note will be required). There will be no credits issued for vacations, incidental
absences, transportation delays or dismissals from camp

CAMP CONTACT INFORMATION:

Chris Haffler & Mark Offitto

Directors, Camp Algonquin
campalgonquin@wclnj.com

(Mark) 201-675-2293 (Chris) 201-952-5804

Rhonda Swiderski
Arts & Crafts Coordinator, Camp Algonquin

Questions/Concerns/Suggestions? Please contact:
Elizabeth A. Calderone, Director WCL Parks & Recreation
parkandrec@wclnj.com [/ 201.391.4977 x 219
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