
Facility: Old Mill, Woodcliff Lake, NJ 

Position: Seasonal Assistant Pool Manager  

The Old Mill pool opens to the members on Memorial Day weekend and closes on Labor Day. The 
qualified applicant will perform a variety of duties in planning, scheduling, maintaining the seasonal 
operation of the pool, communicating with the Pool Manager & Director of Parks and Recreation 
and members, and above all, have enthusiasm for making the pool a safe and fun place for the 
community. The Assistant Pool Manager requires experience working with aquatics, pool 
management, and administration of swim club activities. The assistant manager position is full- time 
during the swim season (Memorial Day weekend through Labor Day) 

 

The Assistant Pool Manager must have 2+ years’ experience and: 
 

 Be available for opening to Labor day 

 Be available Weekends/Weekdays – including nights throughout the season. Assistant 
Manager will split time with the Manager (schedule will be arranged between Manager and 
Assistant Managers) 

 Knowledge of water chemicals and testing equipment 

 Delegate jobs and assignments to pool staff including grounds maintenance and bathroom 
walk-through 

 Maintain communication with the Pool Manager & Director of Parks & Recreation  
regarding any and all pool issues 

 Must conduct Monday morning lifeguard training sessions, including running through the 
emergency action plan 

 Maintain a positive rapport with staff and clientele and work with the Manager to address 
concerns in a timely manner 

 Closely monitor the Gate Attendant staff and ensure that finances are in order 

 Assist with pool functions organized by the Director of Parks & Recreation. This includes 
pre-season events, Fourth of July, Opening Day, Camp Out, etc.  Manager will train. 

 

Supervise the facility during fun events such as swim competitions/games; pool parties and other 
special events create a safe and fun atmosphere for staff and members 

 

DESIRED QUALIFICATIONS: 
 

Current American Red Cross/CPR and First Aid Certification, Lifeguard certifications - WSI would  be 
a + Minimum of two years’ experience as an assistant manager of a public or private pool or 
equivalent setting 

 

COMPETITIVE SALARY COMMENSURATE WITH EXPERIENCE 
 

PLEASE DO NOT REPLY IF YOU ARE PLANNING ON TAKING VACATION DURING THE POOL SEASON AS 
THIS IS A SALARIED POSITION 

 

REFERENCES REQUIRED 
 

Send Resume & short cover letter with salary requirements to: parkandrec@wclnj.com 

mailto:parkandrec@wclnj.com

